My Accounts

Use the My Accounts entry point to view the accounts to which you have security access. For each
account, you can view a period summary of account activity.

How To Access My Accounts-

1. Navigate to the Frontline Home Page and search for “My Account”.

2. Select the My Accounts link.

My Accounts

My Accounts

The Account Detail tab will be displayed.

My Accounts

Account Detail | Account Transactions

Fiscal Year: % | 2022

Fund Func Obj SubOby Org PIC Loca Year Owner
Account Number:

Acct String:

« | Display Accounts with no budget and no activity

Hide Accounts with no budget and no activity



Select the Fiscal Year from the drop-down list.

My Accounts

Account Detail = Account Transactions

Fcatveor: #2022 v ] _

Fund Func Qb SubOby Org PIC Local Year
Account Number:

Owner

C-O)-C -

Acct String: | |

|7| Display Accounts with no budget and no activity

|_| Hide Accounts with no budget and no activity



To narrow your search results to show only those accounts that your campus is responsible
for, complete both of the following items:

e Account Number: Fill in Fund, Object (6***), Year boxes
e Owner: Enter a budget owner code (school/campus #).

Select whether to display accounts with no budget and no activity.

My Accounts

Account Detail = Account Transactions

Fiscal Year: % | 2022 b

Fund Func  Qbj SubObj Org PIC Local Year Owner

Account Number:

N N 2 O 5 O S A B Y| N

Acct String: | |

|7| Display Accounts with no budget and no activity

|_| Hide Accounts with no budget and no activity




Click the Search Button. Results matching your search criteria are displayed on the tab, as
shown below.

My Accounts

Account Detail  Account Transactions

Fiscal Year: % | 2022

Fund Func  Obj SubObj Org PIC Local Year Qwner
Account Number:

|199 |-| |-|6***|-| |-| |-| |-| HZOZZ VH?Z?BudgetOfﬁce

Acct String: | |

|7| Display Accounts with no budget and no activity

|' | Hide Accounts with no budget and no activity

= Results

Account Number “ Owner ” Year © Account Name “ Balance ©
+ 155-41-6121-000-727-99-CDPAYS 727 2022  Extra-Duty Pay/Overtime - Support Personnel 0.19
+ i 195-41-6122-000-727-99-CDPAYS 727 2022 Substitute Support Personnel 5.50
+ i 195-41-6126-000-727-99-CDPAYS 727 2022 Part-Time & Temporary Salary Cost 0.00
+ i 195-41-6141-000-727-99-CDPAYS 727 2022  Medicare 1.74
+ i 195-41-6146-000-727-99-CDPAYS 727 2022 Teacher Retirement 40.10
FS ] 4NN A4 £770 AAN TTT AN ANANNN 77 annn Mthme Cdimmbinm Crmbmm Cambme ©mem o mm- n

Unapproved Journal Entries * Adopted Budget ~ A

0.00

0.00

0.00

0.00

0.00

0.00
2,000.00
500.00
45.00

0.00

nonn



Select an account and click the View Period Summary button. The period Summary tab is
displayed.

Period Summary

Budget String: 199-41-6399-000-727-8%-000000 2022 Account Name: General Supplies

= Period Summary 12 Records v
Period  * Adopted Budget “' Beginning Transactions *' Amendments “ Unapproved Journal Entries ! Amended Budget “' Budget Encumbrance ! Encumbrance “ Transactions * Balance
+ September 15,000.00 0.00 0.00 0.00 15,000.00 0.00 2,000.00 0.00 13,000.00
+ October 0.00 0.00 15,000.00 0.00 0.00 44,90 12,955.10
+ November 0.00 0.00 15,000.00 0.00 0.00 204.73 12,750.37
+ December 0.00 0.00 15,000.00 0.00 0.00 2,157.99 10,552.38
+ January 0.00 0.00 15,000.00 0.00 0.00 0.00 10,552.38
+ February -3,061.00 0.00 11,939.00 0.00 0.00 1,010.80 6,520.58
+ March -168.00 0.00 11,771.00 0.00 0.00 1,419.81 4,932.77
+ April -1,272.00 0.00 10,489.00 0.00 102.65 521.23 3,036.89
+ May 0.00 0.00 10,495.00 0.00 950.58 0.00 2,086.31
+ June 0.00 0.00 10,495.00 0.00 0.00 0.00 2,086.31
+ July 0.00 0.00 10,495.00 0.00 0.00 0.00 2,086.31
+ August 0.00 0.00 10,495.00 0.00 0.00 0.00 2,086.31
15,000.00 0.00 -4,501.00 0.00 10,499.00 0.00 3,053.23 5,359.46
ck
= GL Accounts for Budget 1Record ¥
Account Number “ Owner 7 Year ” AccountName ! Unapproved Journal Entries “ Ledger Enc - Transactions * Transactions N
199-41-6399-000-727-99-000000 727 2022 General Supplies 0.00 3,053.23 0.00 5,359.46
0.00

Sync Accounts

Wanting an excel document? Right click on the “+” sign or anywhere on the line you are
needing an excel file.



If the amount in the Amendments, Encumbrance, or Transactions column is a link, you can drill
down for more details about the amount. Click the link to display the Period Detail tab. A Period

Detail tab with transactions Detail is shown below.

Account Name: General Supplies Manth: March

Budget String: 199-41-6393-000-727-89-000000 02
1 Record *

= Period Detail
" Amount

* Source ID

Date *' Source System
217 -4168.00

03-04-2022 Budget Change Request

Click the Back Button to return to the Period Summary Tab.

Click the Back button to close the Period Summary tab and return to the Account

Detail Tab.



How to Access Account Transactions:

In “My Accounts” click on the tab “Account Transactions”

My Accounts

Account Detail  Account Transactions

Fiscal Year: % | 2022 W

Fund Func Ol SubOb; Org PIC Local Year Owner
Account Number:

e |t will take you to the “Account Transactions Report” screen

Account Transactions Report _

Account Detail  Account Transactions

Fizcal Year: * | 2022 W Begin Date: * | | m End Date: *

Type: |_| Assel[_] Liability{_] Expensé:_] Revenue[_] Fund Balance

Fund Func  Objg SubObj Org PIC Local Year Owner

Account Number:

Mass Export Txns



e Enter “Begin Date” and “End Date”

e Enter the account string that you want to check all the transactions on
e Click “Search”

Account Transactions Report

Account Detal  Account Transactions

Fiscal Year: * 200 Begin Date: | 07-01-2022 m End Date: ¥ 07-31-2022 m _

Type: Bsset [Liabiity | Expense |Revenue | Fund Balance _

Fund Func Obj  SubObj Org  PIC  Llocal  Year Qwner

Account Number;
199 |- |41 |- 6399 |- 000 |- 727 |- |99 |-|000000 | 2022 727 Budget Office m
Mass Export Txns

= Results

TanID 7 PostDate Account # “Year " BdgtOwner Amount < DocID  System " OrigDoc.ID OrigSystem VendorID Name
42681802 07-21-202 195-41-6389-000-727-99-000000 2022 7 197.12 63184 Requision 22014898 Requisition 520591 GATEWAY PRINTING EC
4 2681800 07-1-2022 199-41-6399-000-727-99-000000 2022 7 20344 63184 Requisition 22014898 Requisition 520591 GATEWAY PRINTING EC

This shows you all transactions for that object code for the time frame you entered

or you can narrow that down by clicking Expense or Revenue in the “Type” section
above



When you have requested encumbrances closed or changed or any other items
may have changed, but the “My Accounts” has not updated automatically like it

should.

1. Go to the “View Period Summary”.

Account Number

+ + + + +

EEL]

1939-51-6215-000-004-55-00CNET
199-51-6215-000-112-55-00CNET
199-51-6215-000-141-55-00CNST
Wiew Period Summary ———

133-Ji-oilF-uuu-asu-z7-w0CNET

|
2. This will take you to the below screen, then click on the “Sync Accounts”

button below.

Period Summary

Budget String: 199-51-6213-000-850-53-000000

= Period Summary

Period

' Adopted Budget

2022

* Beginning Transactions ' Amendments

+ |September 200,000.00 0.00 0.00
+ | October 0.00
+ | November 0.00
+ | December 5,150.00
+ |January 0.00
+  February 0.00
+ | March 0.00
+ | aprl -10,000.00
+ |may 0.00
+ e 0.00
+ |y -65,635.00
+ | August 0.00

200,000.00. 0.00 -70,476.00

4 Back

= GL Accounts for Budget

Account Number Owmer Year Account Nam

195-51-6219-000-850-58-000000 ss0 2022 Profassional Servicas

Last fog in: 08/04/2022 at 12:50 PM by 101436 | Support code: EmployeshccountsPeriodSummary jsp | Modify Security -

L

Owner

850

850

850

830

830

-

~ Unappraved Journal Entries

Year

2022

2022

2022

2022

2022

* Amended Budget

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

0.00

* Unapproved Journal Entries

Questions?

“ Account Name

Professional Services
Professional Services
Professional Services
Professional Services

Professional Services

Account Name: Professional Services

* Budget

200,000.00
200,000.00
200,000.00
205,159.00
205,159.00
205,155.00
205,159.00
195,159.00
195,159.00
195,159.00
129,524.00
129,524.00

120,524.00

* Ledger Encumbrances
0.00 85,756.25

0.00

0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 16,101.25
0.00 16,101.25

Beginning Transactions

12 Records v
* Balance
.00 200,000.00
5,350.00 194,650.00
11,578.62 183,071.38
265.00 187,565.38
1,120.00 186,845.38
3,000.00 182,545.38
2,500.00 180,355.38
1,120.00 165,235.38
1,120.00 168,115.38
7,350.00 160,765.38
3,310.13 s1.811.25
0.00 75,710.00
37,712.75

Record v

Transactions
27,712.75

Click on the “?” at the top right of your Home Page to get directions for any
application you are trying to navigate.




